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TOWN OF KIAWAH ISLAND 

REQUEST FOR PROPOSALS 

DEBRIS MONITORING SERVICES 2022 

The Town of Kiawah Island, a political subdivision of the State of South Carolina (hereinafter 
"Town of Kiawah Island" or the "Town") will receive proposals from individuals, corporations, 
partnerships, and other legal  entities authorized to do business in the State of South Carolina, 
for the purpose of providing Debris Monitoring Services as defined by the Federal Emergency 
Management Agency (FEMA) Public Assistance regulations, policies and guidance prescribed and 
South Carolina Department of Transportation (SCDOT).   Additional FEMA and SCDOT guidelines 
pertaining to conduct of, documentation of activities and expenses, and general administration 
of debris monitoring activities shall be incorporated into any agreement issued.  It shall be the 
responsibility of all parties to obtain and maintain the current policies, procedures, guidelines, 
and instructions published by FEMA on Debris Monitoring Services and by South Carolina 
Department of Transportation.     

TIME AND DATE DUE:  Proposals will be received until 3:00 p.m., Tuesday, June 21, 2022. 

CONTENTS OF THIS REQUEST FOR PROPOSAL: 

Section A: Information to Proposers page 2 
Section B: Form of Proposal   page 8 
Section C: Selection  page 10 
Section D: Negotiation of the Agreement  page 12 
Section E: Scope of Services  page 13 
Attachment A: Drug Free Work Place Certification  page 14 
Attachment B: Fee Schedule  page 16 
Attachment C: Proposal Signature Form  page 17 
Attachment D: Non-Collusion Oath  page 18

Please review paragraph A.19 carefully to avoid violation and possible sanctions. 

FOR INFORMATION CONTACT: 
Brian Gottshalk, Public Works Director 

Town of Kiawah Island 
4475 Betsy Kerrison Parkway 

Kiawah Island, SC 29455 
Email: bgottshalk@kiawahisland.org 

843-768-5111

mailto:bgottshalk@kiawahisland.org
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REQUEST FOR PROPOSAL  
 

 
SECTION A:     INFORMATION TO PROPOSERS 

 
 
PROPOSERS MUST COMPLY WITH THE FOLLOWING INSTRUCTIONS TO BE CONSIDERED 
FOR SELECTION. 

 
A.01 OPENING LOCATION 
 

These proposals will be publicly opened at Town of Kiawah Island; 4475 Betsy Kerrison 
Parkway, South Carolina 29455, in the presence of Town officials at the time and date 
stated on the cover sheet.  All Proposers or their representatives are invited to attend, 
however, attendance is not mandatory and will not have any impact on the contract 
award. 
 
Proposals become “Public Records” ten (10) days after the proposal opening or if an 
award decision is made earlier than this time as provided by South Carolina Statue. No 
announcement of pricing or review of the proposal documents shall be conducted at 
the public opening of the proposals. 

 
A.02 PROPOSAL INFORMATION AND PROPOSAL DOCUMENTS 
 

Notices of bidding or proposal opportunities and addenda are posted on the Town’s 
website at www.kiawahisland.org. The bid or proposal documents are available in a 
portable document format (.PDF) files which you may view and print using Adobe 
Acrobat software.   

 
IT IS THE RESPONSIBILITY OF EACH PROPOSER, PRIOR TO SUBMITTING THEIR 
PROPOSAL, TO CONTACT THE TOWN OF KIAWAH ISLAND (see contact information on 
page one) TO DETERMINE IF ADDENDA WERE ISSUED AND TO MAKE SUCH ADDENDA A 
PART OF THEIR PROPOSAL. 

 
A.03 PROPOSAL FORM DELIVERY REQUIREMENTS 
 

Any proposals received after the stated time and date will not be considered.  It shall be 
the sole responsibility of the Proposer to have their proposal delivered to the Town of 
Kiawah Island for receipt on or before the stated time and date. 

 
If a proposal is sent by U.S. Mail, the Proposer shall be responsible for its timely delivery 
to the Town.  Proposals delayed by mail shall not be considered, shall not be opened at 
the public opening, and arrangements shall be made for their return at the Proposer's 
request and expense. 
 
Proposals should not be sent via email to any Town representatives. Any proposal sent 
via email will not be accepted. Please refer to Section A.05 for guidelines on how to 
submit proposals. 

http://www.kiawahisland.org/
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A.04 CLARIFICATION & ADDENDA 
 

Each Proposer shall examine all Requests for Proposal documents and shall judge all 
matters relating to the adequacy and accuracy of such documents.  Any inquiries, 
suggestions or requests concerning interpretation, clarification or additional information 
pertaining to the Request for Proposal shall be made in writing through the Town of 
Kiawah Island.  The Town shall not be responsible for oral interpretations given by any 
Town employee, representative, or others.  The issuance of a written addendum is the 
only official method whereby interpretation, clarification or additional information can be 
given.   
 
If any addenda are issued to this Request for Proposals, the Town will publish the 
addenda on the Town’s website at www.kiawahisland.org, however, it shall be the 
responsibility of each proposer, prior to submitting their proposal, to contact the Town of 
Kiawah Island (see contact information on page 1) to determine if addenda were issued 
and to make such addenda a part of their proposal. 
 

A.05 SEALED & MARKED 
 

One (1) signed copy and One (1) electronic copy of your proposal shall be submitted in 
one sealed package, clearly marked on the outside "Debris Monitoring Contract Bid 
2022" and addressed to: 
 

Town of Kiawah Island  
Attn: Petra Reynolds, Town Clerk 
4475 Betsy Kerrison Parkway 
Kiawah Island, SC 29455 

 
A.06 LEGAL NAME 
 

Proposals shall clearly indicate the legal name, address, and telephone number of the 
Proposer (company, firm, and partnership, individual). Proposals shall be signed above 
the typed or printed name and title of the signer. The signer shall have the authority to 
bind the Proposer to the submitted proposal. 

 
A.07 PROPOSAL EXPENSES 
 
 All expenses for making proposals to the Town are to be borne by the Proposer. 
 
A.08 EXAMINATION OF OFFER 
 

The examination of the proposal and the Proposer generally requires a period of not less 
than ten (10) calendar days from the date of the opening of the proposals. 

 
A.09 DISCLOSURE 
 

Upon receipt, all inquires and responses to inquires related to this Request For Proposal 
become "Public Records" and shall be subject to public disclosure consistent with South 
Carolina Statutes. 
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No announcement of pricing or review of the proposal documents shall be conducted at 
the public opening of the proposals. 

 
A.10 ERRORS OR OMISSIONS 
 

Once a proposal is submitted, the Town shall not accept any request by any proposer to 
correct errors or omissions in the proposal.  No changes shall be allowed until a selection 
is made and contract negotiations actually begin. 

 
A.11 RESERVED RIGHTS 
 

The Town reserves the right to accept or reject any and/or all proposals, to waive 
irregularities and technicalities, and to request resubmission.  Any sole response received 
by the first submission date may or may not be rejected by the Town, depending on 
available competition and timely needs of the Town.  The Town reserves the right to 
award the contract to a responsible Proposer submitting a responsive proposal, with a 
resulting negotiated agreement which is most advantageous and in the best interests of 
the Town.  The Town shall be the sole judge of the proposal, and the resulting negotiated 
agreement that is in its best interest and its decision shall be final.  Also, the Town 
reserves the right to make such investigation as it deems necessary to determine the 
ability of any Proposer to perform the work or service requested.  Information the Town 
deems necessary to make this determination shall be provided by the Proposer.  Such 
information may include but shall not be limited to current financial statements prepared 
by an independent CPA; verification of availability of equipment and personnel; and past 
performance records. 
 

A.12 APPLICABLE LAWS 
 

Proposer must be authorized to transact business in the State of South Carolina. The 
Town of Kiawah Island, in accordance with the contract provisions for non-federal entity, 
require the Town of Kiawah Island to conduct all procurement transactions in a manner 
providing full and open competition consistent with the standards of 2 C.F.R 200.319.  All 
applicable laws and regulations of the State of South Carolina and ordinances and 
regulations of Town of Kiawah Island will apply to any resulting agreement.   
 
Any involvement with any Town of Kiawah Island procurement shall be in accordance 
with Town of Kiawah Island Purchasing Code.  Any actual or prospective Proposer who is 
aggrieved in connection with the solicitation or award of a contract may protest to the 
Town Council.   A protest with respect to this Request for Proposal shall be submitted in 
writing prior to the scheduled opening date of this proposal, unless the aggrieved person 
did not know and could not have been reasonably expected to have knowledge of the 
facts giving rise to such protest prior to the scheduled opening date of this proposal.  The 
protest shall be submitted within seven calendar days after such aggrieved person knows 
or could have reasonably been expected to know of the facts giving rise thereto. 
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A.13 CODE OF ETHICS 
 

With respect to this proposal, if any Proposer violates or is a party to a violation of the 
Code of Ethics of Town of Kiawah Island per Town of Kiawah Island Purchasing Code, 
and/or the State of South, such Proposer may be disqualified from performing the work 
described in this proposal or from furnishing the goods or services for which the proposal 
is submitted and shall be further disqualified from submitting any future proposals for 
work or for goods or services for Town of Kiawah Island. 
 
The Town anticipates that all statements made, and materials submitted in a proposal will 
be truthful.  If a proposer is determined to be untruthful in its proposal or any related 
presentation, such proposer may be disqualified from further consideration regarding 
this Request for Proposal 

 
A.14 COLLUSION 
 

By offering a submission to this Request for Proposal the Proposer certifies the Proposer 
has not divulged to, discussed, or compared his proposal with other Proposers and has 
not colluded with any other Proposer or parties to this proposal whatsoever.  Also, 
Proposer certifies, and in the case of a joint proposal, each party thereto certifies, as to 
their own organization that in connection with this proposal: 

 
a. any prices and/or data submitted have been arrived at independently, without 

consultation, communication, or agreement, for the purpose of restricting 
competition, as to any matter relating to such prices and/or cost data, with any 
other Proposer or with any competitor; 

 
b. any prices and/or cost data quoted for this proposal have not been knowingly 

disclosed by the Proposer prior to the scheduled opening directly or indirectly to 
any competitor; 

 
c. no attempt has been made or will be made by the Proposer to induce any other 

person or firm to submit or not to submit a proposal for the purpose of restricting 
competition; 

 
d. the only person or persons interested in this proposal as principal or principals 

is/are named therein and that no person other than therein mentioned has any 
interest in this proposal or in the contract to be entered into; and 

 
e. no person or agency has been employed or retained to solicit or secure this 

contract upon an agreement or understanding for a commission, percentage, 
brokerage, or contingent fee, excepting bona fide employees. 

 
Every Proposal must be accompanied by a notarized affidavit of non-collusion, executed 
by the Offeror or in the case of a corporation, by a duly authorized representative of the 
said corporation. The Non-Collusion Oath is provided herein. (Attachment D). 
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A.15 INSURANCE REQUIREMENTS 
 

The Proposer, at his own expense, shall keep in force and at all times and maintain during 
the term of any contract resulting from this RFP the insurance requirements as outlined 
below. 
 
GENERAL LIABILITY: $1,000,000 combined single limit per occurrence for bodily injury, 
property damage, and personal injury with a $2,000,000 general aggregate limit. 
 
AUTOMOBILE LIABILITY: $1,000,000 combined single limit per accident for bodily injury 
and property damage. 
 
WORKERS’ COMPENSATION:  Statutory limits are required by South Carolina state law, 
and employer’s liability limits of $100,000 per accident. 
 

A.16 PROPOSAL FORMS 
 

Proposals must be submitted in the format specified in Section B of this Request For 
Proposals.  The contents of each proposal shall be separated and arranged with tabs in 
the same order as listed in the Subsections within Section B identifying the response to 
each specific item to facilitating expedient review of all responses.   
 

A.17 DRUG FREE WORKPLACE 
 

Drug Free Workplace Program: Town of Kiawah Island has adopted a policy regarding 
maintaining a Drug Free Workplace policy.  Proposers are asked to review the attached 
copy of the policy and provide either a certification of compliance with the program 
outlined in this policy or describe your firm's policy or program as it relates to maintaining 
a drug free workplace.  This response will be considered with the other criteria described 
herein. (Attachment A). 

 
A.18 LOBBYING 
 

After the issuance of any Request for Proposals or Invitations for Bids, prospective 
bidders, Proposers, or any agent, representative or person acting at the request of such 
bidder or Proposer shall not contact, communicate with or discuss any matter relating in 
any way to the Request for Proposals or Invitation for Bids with any officer, agent or 
employee of Town of Kiawah Island other than the Town Administrator or as directed in 
the Request for Proposals or Invitation for Bids.  This prohibition begins with the issuance 
of any Request for Proposals or Invitation for Bids and ends upon execution of the final 
contract or when the invitation or request has been canceled. 

 
A.19 EQUAL EMPLOYMENT OPPORTUNITY 
 

Town of Kiawah Island, in accordance with the provisions of Title VI of the Civil Rights Act 
of 1964 and the Regulations of the Department of Commerce (15 CFR, Part 8) issued 
pursuant to such Act, hereby notifies all prospective Proposers that they will affirmatively 
ensure that in any contract entered into pursuant to this advertisement, minority 
business enterprises will be afforded full opportunity to participate in response to this 
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advertisement and will not be discriminated against on the grounds of race, color, creed, 
sex, age or national origin in consideration for an award. 
 

A.20 AMERICANS WITH DISABILITIES ACT 
 

The Town of Kiawah Island, South Carolina, does not discriminate upon the basis of any 
individual’s disability status.  This non-discrimination policy involves every aspect of the 
Town’s functions including one’s access to, participation, employment, or treatment in its 
programs or activities.  Anyone requiring reasonable accommodation for the public 
meetings specified herein (i.e. Information Conference or Proposal Opening), should 
contact the person named on the first page of this document at least twenty-four (24) 
hours in advance of the activity. 
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SECTION B:      FORM OF PROPOSAL 
  
 
This section identifies specific information which must be contained within each proposal.  The 
contents of each proposal shall be separated and arranged with tabs in the same order as listed 
in Sections B.02 and B.03 below, identifying the response to each specific item. 
 
B.01 MINIMUM QUALIFICATIONS 
 
 Minimum Qualifications to be considered 
 
 Documentation that your firm has performed Debris Monitoring Services as defined by 

FEMA for a Federal, State or Local (public sector governmental entity) in the last five (5) 
years.  References shall be employees in senior level management positions at the 
governmental entity.  Include the name of the entity, a description of the contract 
project, the dates of services and the names and telephone numbers of the contract 
persons. 

 
B.02 ADMINISTRATIVE SUBMITTAL 
 

a. Drug Free Workplace Certification (Attachment A) 
b. Fee Schedule (Attachment B) 
c. Proposal Signature Form (Attachment C) 
d. Non-Collusion Oath (Attachment D) 

 
B.03 INFORMATION TO BE SUBMITTED 
 

a. Description of the proposer’s background and size.  Include a statement of 
qualifications that includes your firm’s professional credentials and experience in 
providing the service enumerated in this Request For Proposal and the legal status 
of your organization 

b. Describe any changes in the mode of conducting business your firm has made in 
the past three (3) years, including any mergers, acquisitions, consolidations, 
downsizing, or bankruptcy proceeding or filings.  Also, include a disclosure 
explaining any charges, violations, fines, or convictions associated with your firm 
over the past 3 years. 

c. Identify each principal of the firm and other “key personnel” who will be 
professionally associated with the Town.  Describe their respective areas of 
expertise.  Include personalized resumes which identify the qualifications, training, 
and experience of each key personnel.  Submit a list of subcontractors and 
subconsultants that may be used.  Identify each individual on the Debris 
Management Service team and provide the following information: 

• Name 
• Professional credentials 
• Title 
• Telephone number  
• Office address 
• Email address 
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• Brief description of the individual’s role and duties  
• Individual resume 

 
d. Submit a manning level statement for your organization, detailing how many total 

employees work for your firm at any one time, including temporary, seasonal, and 
part-time employees.  List the ratios of full-time employees to part-time, 
temporary, and seasonal employees. 

 
e. Response should provide detailed information on the approach you propose to 

accomplish the tasks stated in Section E, Scope of Service. 
 

f. Provide a project or work plan detailing how your firm would perform and meet 
the requirements of the Scope of Services and any additional services that may be 
offered as part of your proposal submission.   

 
g. Provide a list of at least five (5) references (similar clients) with knowledge of 

your firm’s contract performance.  References shall be employees in senior level 
management positions.  Include the name of the entity, a description of the 
contract project, the dates of service and the name(s) and telephone number(s) of 
the contact persons. 

 
h. Provide new pre-positioned contracts your firm has obtained within the past two 

(2) years, indicating the type of services provided and the locations.  
 

i. Detail previous dealings with FEMA and SCDOT and assistance provided to 
agencies as they processed their claims with FEMA. 

 
j. Provide a narrative describing your approach to planning, staff’s training and 

augmentation, project management, technical support for reimbursement 
procedures and assistance is developing public information regarding recovery 
efforts. 

 
k. Provide a listing of equipment owned by your firm and dedicated to debris 

removal and recovery services.  (Do not list rented or leased equipment or owned 
by your subcontractors unless a lease or contractual agreement is provided as 
proof of availability).  

 
l. Provide your proposed cost for the required services in accordance with the Fee 

Schedule provided as Attachment B.    
 

m. Submit any other additional information which would assist the Town in the 
evaluation of your proposal. 

 
NOTE: The Town reserves the right to make such investigation and solicit additional 

information or submittals as it deems necessary to determine the ability of any 
Proposer to perform the Scope of Services stated in this Request for Proposal. 
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SECTION C:     SELECTION 

 
 
C.01 EVALUATION FACTORS 
 

A point assessment evaluation process has been mandated by the Public Assistance 
Program, FEMA Contracts for Debris Management Services must meet rules for Federal 
grants as provided for in Title-44 Emergency Management and Assistance, Chapter—
Federal Emergency Management Agency, Part—Uniform Administrative Requirement for 
Grants and Cooperative Agreements to State and Local Governments, Part 13.36 
Procurement. The request for proposals must identify all evaluation factors and their 
relative importance according to 2 C.F.R. 200.319(d). To comply with this mandate the 
evaluation factors and weight of each evaluation factor shall be: 

 
Evaluation       Maximum Raw Points 

 
1.  Professional Experience       30 
2.  Reasonableness of Price       20 
3.  References from Previous Clients     20 
4.  Technical Capabilities       30 

 
Maximum Total Raw Points  100  

 
C.02 RANKING: 
 

Review shall be conducted with responsible Proposers who may be reasonably 
susceptible of being selected for award, for the purposes of clarification to assure full 
understanding of and conformance to the solicitation requirements. Firms responding to 
this RFP shall be available for presentation/interviews to the ways and Means Committee 
and/or Town Council upon notification from the Finance Office of the time and date 
determined by the Town. 

 
Committee Members shall determine raw points for each proposer based on the 
evaluation factors listed in paragraph C.01. Only whole points will be assessed, and no 
more than the maximum raw points afforded to each evaluation factor. 

 
To balance any extremes in the assignment of raw points by any Individual Selection 
Committee Member, the sum of the raw points will be used to determine a score as 
follows: 
 

highest raw point score = 10 points 
2nd highest raw point score = 9 points 
3rd highest raw point score = 8 points 
4th highest raw point score = 7 points 

 
and shall continue in similar progression for the number of proposers to be ranked. 
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The sum of the scores from each Individual Selection Committee Member shall be 
totaled.  The Selection Committee’s ranking shall be from the highest total score to the 
lowest, based on the sum of these scores.  Ranking forms shall be recorded to document 
this process. 

 
C.03 SELECTION FOR NEGOTIATION: 
 

The proposers whose ability and proposal are determined to be the most advantageous 
to the Town, taking into consideration the evaluation factors set forth in this Request For 
Proposal, shall be recommended to the Town Council for authorization to negotiate an 
agreement for the stated Scope Of Services. 

 
C.04 AWARD 
 

Award of an agreement is subject to the successful negotiations and the vote of the 
Town Council to authorize execution of the agreement. According to 2 C.F.R. 200.319 
(d)(4) , the Town of Kiawah Island must make the award to the responsible firm whose 
proposal is most advantageous to the program, with price and other factor considered.  
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SECTION D:     NEGOTIATION OF THE AGREEMENT 
 
 
D.01 GENERAL 
 

The following general terms and conditions apply to the proposal submitted for 
consideration and the subsequent negotiations: 

 
a. The proposal will serve as a basis for negotiating an agreement. 

 
b. Upon submission, all proposals become the property of the Town which has the 

right to use any or all ideas presented in any proposal submitted in response to 
this Request for Proposal whether or not the proposal is accepted. 

 
c. All products and papers produced in the course of this engagement become the 

property of the Town upon termination or completion of the engagement. 
 

d. Federal Emergency Management Agency (FEMA) and South Carolina Department 
of Transportation (SCDOT) has mandated certain terms and conditions be 
included in the agreement. 

 
D.02 AGREEMENT 
 

The selected Proposers shall be required to negotiate a formal agreement, in a form 
acceptable to Town of Kiawah Island. 

 
The Town of Kiawah Island Council will be presented the negotiated agreement as the 
best and final offer for consideration of award and execution.  The Town Council shall 
determine if award of the agreement is to be considered; rejected and direct further 
negotiations; rejected and terminate negotiations; or accepted, authorizing the 
Administrator to execute the agreement. 
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SECTION E:      SCOPE OF SERVICES 
 
 

E.01 GENERAL OVERVIEW 
 
Town of Kiawah Island is a residential community with a resort (current population of over 1200 
full time residents) located on the southeastern coast of South Carolina.  The Town is located 
approximately 30 miles southwest of Charleston. The island is a maritime forest with a heavy 
tree canopy.  The Town is 15 square miles and has approximately 10 miles of beach.   
 
The Town of Kiawah Island Town Council requires that Debris Monitoring Contractors shall   
provide personnel and equipment for eligible debris clean-up, demolition, removal, processing, 
and disposal of debris resulting from a natural or manmade disaster as directed by the Town to 
eliminate immediate threats to the public health and safety, and threats of significant damage to 
public or private property. 
 
E.02 SCOPE OF SERVICES 
 
Debris Monitoring Services shall be defined, regulated, and executed in the manner prescribed 
by the Federal Emergency Management Agency (FEMA) and South Carolina Department of 
Transportation (SCDOT).     
 
Incorporated herein shall be the “Public Assistance Debris Management Guides”, as 
promulgated, modified, and published by FEMA.  The awarded contractor is required to adhere 
to the latest FEMA Debris Monitoring Guidelines to ensure maximum Public Assistance for Debris 
Monitoring Services performed by the contractor. 
 
Additional FEMA and SCDOT guidelines pertaining to conduct of work, documentation of 
activities and expenses, and general administration of debris management activities shall be 
incorporated into this scope of work upon publication of the information by FEMA and SCDOT 
whether as new information or amendments to existing guidelines or policy. 
 
It shall be the responsibility of both parties to obtain and maintain the current policies, 
procedures, guidelines, and instruction published by FEMA and SCDOT on Debris Monitoring 
Services. 
 
Monetary fines and penalties pertaining to services provided will be the responsibility of the 
CONTRACTOR, i.e., pollution, legal advice in the event of a dispute with the Town, unresolved 
damage complaints, and failure to obtain required permits.    
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ATTACHMENT A 
 

Town of Kiawah Island 
Drug-free Workplace Certification 

(Contractor/Vendor Other Than Individuals) 
 
 
 This certification is required by the Drug-free Workplace Act, Section  44-107-10 et seq 
South Carolina Code of Laws (1976, as amended).  The regulations require certification by 
Contractors/Vendors prior to award, that they will maintain a drug-free workplace as defined 
below.  The certification set out below is a material representation of fact upon which reliance 
will be placed when determining the award of a contract.  False certification or violation of the 
certification shall be grounds for suspension of payments, suspension or termination of contract, 
or suspension or debarment from the right to submit bids for proposals for Town of Kiawah 
Island projects. 
 
 For purposes of this Certification, “Drug-free Workplace” is defined as set forth in Section 
44-107019 (1), South Carolina Code of Laws (1976, as amended).  The aforesaid Section defines 
workplace to include any site where work is performed to carry out the Contractor’s/ Vendor’s 
duties under the contract.  Contractor’s/Vendor’s employees shall be prohibited from engaging 
in the unlawful manufacture, distribution, dispensation, possession, or use of a controlled 
substance in accordance with the requirements of the Drug-free Workplace Act. 
 
 By signing this document, the Contractor/Vendor hereby certifies that it will provide a 
drug-free workplace by: 
 

1) Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession, or use of a controlled substance is prohibited 
in the Contractor’s/Vendor’s workplace and specifying the actions that will be 
taken against employees for violation of the prohibition; 

 
2) Establishing a drug-free awareness program to inform employees about: 

 

  (a) The dangers of drug abuse in the workplace; 
  (b) The Contractor’s/Vendor’s policy of maintaining a drug-free workplace; 
  (c) Any available drug counseling, rehabilitation, and employee assistance 

programs; and 
  (d) The penalties that may be imposed upon employees for drug violations; 
 

3) Making it a requirement that each employee to be engaged in the performance of 
the contract be given a copy of the statement required by paragraph (1) above; 

 
4) Notifying the employee in the statement required by paragraph (1) that, as a 

condition of employment under the contract, the employee will: 
 

  (a) Abide by the terms of the statement, and 
 
  (b) Notify the employer of any criminal drug statue conviction for a violation 

occurring in the workplace no later than five (5) days after the conviction; 
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5)  Notifying the using agency within ten (10) days after receiving notice under 

subparagraph (4) (b), from an employee or otherwise receiving actual notice of 
the conviction; 

 
6)  Taking one of the following actions, within thirty (30) days of receiving notice    

under subparagraph (4) (b) with respect to any employee who is convicted: 
 
  (a) Taking appropriate personnel action against the employee, up to and 

including termination; and 
 
  (b) Requiring the employee to participate satisfactorily in a drug abuse 

assistance or rehabilitation program approved for such purposes by a 
Federal, State, or local health, law enforcement, or other appropriate 
agency; 

 
7)  Making a good faith effort to continue to maintain a drug-free workplace through 

implementation of paragraphs (1), (2), (3), (4), (5), and (6) above. 
 

 
Name and Address of Business: 

 
____________________________________________ 
 
____________________________________________ 
 
____________________________________________ 
 

 
 

WITNESSETH: 
 
 
_________________________________  _______________________________ 

 

Signature of Authorized Agent 
 

Print Name and Title: 
 

Date: ______________________    _______________________________ 
 
    _______________________________ 
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ATTACHMENT B 
 

FEE SCHEDULE  
 
Please submit a list of all personnel, equipment, and service rates as necessary that will be 
required to successfully and accurately perform Debris Monitoring Services as noted in the 
Scope of Services and as prescribed by the latest FEMA guidelines for Debris Monitoring and 
Public Assistance. 

 
 

Each respondent shall submit a daily rate of compensation for each position (i.e. Manager, 
supervisor, field monitor, and clerical, etc.) which is to include lodging per diem or subsistence 
pay, vehicle mileage, and any other associated expenses(s) relating to the position. Daily rates 
are based on a 40 hour work week. An overtime rate, if applicable, should be listed separately 
for each position. 
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Attachment C 
 

                                       Proposal Signature Form 
 
 
 
In Compliance with Request for Proposals, the undersigned hereby proposes to provide all 
services, materials, equipment, and labor, except as otherwise noted, for Debris Monitoring 
Services. 
 
 
 
NAME OF COMPANY: _______________________________________________________ 
 
 
By: ___________________________________ ________________________________    
       Signature                                Print Name 
 
 
Title: _____________________________ (i.e., Owner, Partner, Corporate Officer, etc.) 
 
Address: __________________________________________________________________  
 
 
City: _________________________________State:_______________ Zip: _____________  
 
 
Telephone Number: ____________________Business Fax Number: __________________ 
 
 
Is your firm a _____ Corporation, _____ Sole Proprietorship, or _____ Partnership? 
 
 
If incorporated, please list state of incorporation: _______________________________ 
 
 
FEIN or SSN: _______________________________________________________________ 
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Attachment D 

NON-COLLUSION OATH 
 

COUNTY OF: _____________________________ 

STATE OF: _______________________________ 

 

Before me, the Undersigned, a Notary Public, for and in the County and State aforesaid, 

personally appeared _____________________________and made oath that the Offeror herein, 

his agents, servants, and/or employees, to the best of his knowledge and belief, have not in any 

way colluded with anyone for and on behalf of the Offeror, or themselves, to obtain information 

that would give the Offeror an unfair advantage over others, nor have they colluded with 

anyone for and on behalf of the Offeror, or themselves, to gain any favoritism in the award of 

the contract herein. 

 
 
SWORN TO BEFORE ME THIS ______DAY OF ___________, 2021 
 
 
 
  ________________________________ 
 Authorized Signature for Offeror 
 
                                                             Please print Offeror's name and address: 
 
 ________________________________ 
 
 ________________________________ 
 
 ________________________________ 
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________________________________________________ 
 

NOTARY PUBLIC FOR THE STATE OF __________________             

My Commission Expires: ____________________________                          

Print Name: _______________________________________                                          


	WITNESSETH:
	_________________________________  _______________________________
	FEE SCHEDULE

